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Kitomba discounts 
 

Kitomba™ Series 6 gives you the ability to pre set your discounts and what discounts 

can be given for a period of time without having to change the price for them 

individually. From here you will be able to also report on any discounting and find out 

who has been giving the discounts away. 

 

To begin go to the                         Tab at the top of Kitomba™, on the left hand side you 

will see  

 

At the top Left hand side go to 

 

 
  

Here you will be able to select what type of discount you want to include -   

Percentage or Dollar Amount – is it $5 off or 5% off? 

 

Give your discount a meaningful name. This is what will appear in the section box later 

on 

Amount of the discount? 

When does discount start/stop? 

What does the discount apply to?     Is it just a discount on services or retail, can it apply 

to everything 

 

Here we have set up a 15% discount that applies to everything and is only available for 

4 days. We have called this discount Kitomba™ Workshop 
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From here you will be able to utilize this discount when selling services/products to your 

clients. To do this create an invoice as you normally would and click into the Discount 

field 

 

 
 

When clicking in the discount field, a pop up box will appear and you can select the 

discount you wish to use: 
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From here Kitomba™ will insert discount into either the product/service line or across 

the entire invoice amount. 

 

 

Finally you can run the Discounts Used report to see what discounts are being used and 

who they are going to. 

 


